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Job Description

Wellow House School is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment.


	
Post title:

Hours of work:

Remuneration:

Responsible to:	
	
One to One - Teaching Assistant

Part-time, Mon, Tue & Friday, 8:45pm and 4:30 pm, Term Time

Based on experience 

SENCO 


	
Main Responsibilities
	Specialist 1:1 Support
· Provide intensive 1:1 teaching and over-teaching for approximately 50% of the time, with the remaining time supporting the pupil in class with a differentiated curriculum.
· Support the pupil’s transition into school, including morning greeting and safe handover at the end of the day.
· Ensure the pupil’s safety, emotional wellbeing, and engagement throughout the school day.
Curriculum & Learning
· Prepare, adapt, and deliver learning resources tailored to her personalised curriculum and EHCP outcomes.
· Support core academic progress (literacy, numeracy, handwriting, functional skills).
· Clarify and explain instructions, enabling effective access to learning.
Therapeutic Programme Implementation
· Actively participate in Speech & Language Therapy, Sensory Occupational Therapy, and Applied Behaviour Analysis (ABA) sessions.
· Implement therapeutic strategies consistently throughout the school day following training and modelling.
· Read, understand, and work directly toward the goals outlined in the pupil’s EHCP and professional reports.
Behaviour, Social & Emotional Support
· Support development of emotional regulation strategies and encourage positive behaviour.
· Help the pupil build tolerance to group learning environments and shared spaces.
· Promote social interaction, communication skills, play skills, and inclusion within the school community.
Communication & Collaboration
· Liaise regularly with teachers, SENCO, parents, and external professionals.
· Attend Annual Reviews, multidisciplinary meetings, and training as required.
· Maintain clear written and verbal communication, including updates through the home–school diary.
Additional Duties
· Accompany and support the pupil during sports activities, trips, and extra-curricular sessions.
· Provide 1:1 support during after-school activities (2 days per week) and during holiday club sessions in Easter and Summer.
· Adhere to school safeguarding and health & safety policies at all times.
· Contribute positively to the ethos and values of Wellow House School.


	
Additional Requirements
	· A minimum of two years’ experience working 1:1 with SEN pupils is required. Experience of working with autism is advantageous. Support is provided by the teacher and SENCO; however you must be comfortable exercising a substantial degree of personal autonomy and responsibility to liaise with other staff, parents, therapists and external experts and agencies. 
· To engage in Community led activities including our significant extra-curricular programme.
· To bring innovation and ideas to help transform the school.
· To exemplify the vision, aim, values and ethos of the school through professional and personal behaviours.



	
Person Specification

Wellow House School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment


	Criteria
	Essential
	Desirable
	Method of assessment

	
Qualifications:
	
• Level 3 Teaching Assistant qualification or equivalent experience.

• GCSE English and Maths (Grade C/4 or above).



	
• SEN-related training (Autism, ABA, Speech & Language, OT, Attachment).

• Further safeguarding or child protection qualifications.
	
Production of the Applicant’s certificates

	
Experience:
	
• Minimum 2 years’ experience working 1:1 with SEN pupils.

• Experience supporting autistic pupils and/or pupils with complex needs.

• Experience working in an educational or child-centred environment.
	
• Recent experience working in a school setting.

• Experience delivering or supporting therapy-led programmes (SALT, OT, ABA).

• Experience supporting KS3 learners or secondary-aged pupils.

	
CV

Interview

Professional references

	
Skills:
	
• Excellent oral and written communication skills.

• Ability to implement a range of strategies to support learning, behaviour and engagement.

• Ability to absorb new information quickly and apply therapeutic strategies consistently.

• Strong literacy and numeracy skills.

• Ability to work independently and as part of a multi-disciplinary team.
	
• Good IT skills and ability to use ICT effectively in learning sessions.

• Ability to prepare differentiated resources efficiently.
	
CV

Interview

Professional references

	
Knowledge:
	
• Understanding of a range of special educational needs.

• Awareness of safeguarding and child development principles.

• Understanding of personalised learning approaches.
	
• Knowledge of autism, sensory needs, and communication difficulties.

• Knowledge of EHCP processes and SEN legislation.

• Understanding of KS1–KS3 curriculum expectations.
	
Contents of the Application Form

Interview

Professional references

	
Personal competencies and qualities:
	• Genuine enthusiasm for supporting children with additional needs.
• Emotional resilience and a calm, nurturing approach.
• Flexible, adaptable and able to respond to changing needs throughout the day.
• Ability to build positive rapport with pupils, staff and parents.
• Commitment to overcoming barriers to learning and enabling progress.
• Positive role model with a professional attitude.

	• Willingness to engage in wider school life, clubs, trips and community events.

• Commitment to continuous professional development in SEN and therapeutic practices.
	
Contents of the Application Form

Interview

Professional references
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